Process for Conducting Research in the Pediatric Research Unit at the Center for Advanced Pediatrics

Checklist: Children’s Routing
☐ Submit trial for Feasibility Review via RedCap: Clinical Research Feasibility Review (choa.org). The protocol will be assessed by a Sponsored Research Administrator for feasibility, CHOA budget, and department routing needs.
☐ Budget Requests will be routed by CHOA Grants Admin. to all CHOA ancillary services requited by study INCLUDING the PRU. Ancillary budgets should be returned to the coordinator and Office of Research Administration for inclusion into CHOA budget.  
☐ PRU patients must be enrolled into research study in Epic and each research encounter linked PRIOR to visit.
☐ Contact Jennifer Shipp (Jennifer.shipp@choa.org) to schedule and complete Epic Coordinator training.

Checklist: Georgia CTSA Submission
☐ Review the Georgia CTSA protocol submission information: https://georgiactsa.org/research/crc/clinical-research-centers.html 
☐ File the Scientific Advisory Committee (SAC) application in Emory REDCap: SAC Submission link
You will need the below items to upload into REDCap during the SAC application:
☐ Copy of Protocol/Research Plan
 Emory IRB letter of approval (if available, can route still if IRB pending)
☐ IRB-approved consent forms. If you do not have the IRB-approved consent, a draft version will be accepted. 
	☐ PI Biosketch if new team
☐ DRAFT Day to Day Order Sets (see below for template information)

Draft Order Sets
Draft order sets are due 2 weeks prior to roundtable meeting.  Use CHOA PRU Day to Day Orders Template found here: https://georgiactsa.org/research/crc/pediatrics.html The template is at the bottom of that webpage above the “Contact” box.

☐ Schedule Roundtable Meeting with Pediatric Research Unit after SAC approval letter received and draft orders turned in. Roundtable meeting day/times are Tuesdays and Wednesdays, Noon-1pm.  We can accommodate other days/times as needed.

Rapid form

☐ Contact the PRU to obtain the RAPID study set up form. This form is necessary for the PRU to compliant with the GACTSA. 

Scheduling

☒ PRU will provide study team with RedCap Scheduling Survey.  (This replaces CR Assist)  
https://redcap.choa.org/redcap/surveys/?s=93XT7CJLCR3AELR3
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Pediatric Research Unit
Center for Advanced Pediatrics, 5th floor
2174 North Druid Hills, NE
Atlanta, GA 30329
Telephone: (404) 785-0400
Fax: (404) 785-2263





Pediatric Research Unit Manager: 
Cheryl Stone, RN, CCRP  Cheryl.Stone@choa.org

Pediatric Research Unit Team Lead: 
Michelle Popler, RN  Michelle.Popler@choa.org
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